
 

 

 

 

Sir John Offley CE (VC) Primary School 

English Policy 

 

Every day matters, everyone counts.  
 

 
The aims at Sir John Offley CE (VC) Primary School are based on the new national curriculum for 2014. This policy 

sets to outline our approach to teaching reflecting the school’s aims and objectives in relation to the teaching and 

learning of English. It sets a framework within which teaching and non-teaching staff can operate. The policy 

should be read in conjunction with the 2014 National Curriculum. These set out the rationale for teaching each 

area of the English Curriculum and specify the skills that will be developed for the majority of pupils in each year 

group. 

 

Our School Vision for English 

 

We aim to deliver a high quality English curriculum that gives children the best possible opportunities to become 

confident, literate, successful members of society with a deep love and understanding of English language and 

literature. We believe the development of Literacy skills is central to improving a child's life chances. Teachers 

have high expectations for all children to achieve and enjoy English and to be able to use the skills they have 

acquired in a range of contexts. We strive to ensure all children can communicate clearly in spoken and written 

form and become masters of language. Rich texts are at the heart of our teaching and a love for reading is 

promoted throughout the school. Teachers use cross curricular inspirational ideas to engage children in work 

providing memorable experiences, bringing topics to life through real life contexts. 

Curriculum coverage is carefully monitored by the English Coordinator and the Senior Leadership Team to ensure 

all staff are delivering the quality English curriculum in line with our vision statement. 

 

 National Curriculum 2014  

The National Curriculum (2014) clearly states that teaching the English language is an essential role of a Primary 

School.  

The new English programme of study is based on four areas;  

 Spoken language  

 Reading  

 Writing  

 Spelling, grammar and punctuation  

 

The new National Curriculum is divided into 3 Key stages; Key Stage 1, Lower Key Stage 2 (Years 3 and 4) and 

Upper Key Stage 2 (Years 5 and 6). By the end of each key stage, pupils are expected to know, apply and 

understand the matters, skills and processes specified in the relevant programme of study. 

 

Spoken language 
 

Developing strong speaking and listening skills is fundamental to the teaching of English at Sir John Offley CE (VC) 

Primary School. Teachers place a high emphasis on spoken language and plan for the discreet teaching of skills as 

well as incidental learning opportunities. Our approach is firmly based on teaching how language changes in 

different contexts. We believe children need to develop strong oracy skills to enable them to internalise language 

patterns and understand how language changes in different situations. This enables our children to understand and 

manipulate language for different purposes and audiences. To do this teachers provide authentic contexts, giving 

children opportunities to use a range of spoken language. Teachers provide a range of purposeful opportunities 

through role play, drama, discussions and debates.  

 

 

 

 



 

 

 

Reading 
 

At Sir John Offley we actively encourage reading for pleasure. We feel this should be the core part of every 

child’s educational entitlement, whatever their background or attainment, as extensive reading and exposure to a 

wide range of texts makes a huge contribution to pupils’ educational achievement. 

Reading books are levelled into Book Bands.  Each Book Band Level contains a range of fiction and non-fiction 

texts.  The school scheme includes books from several reading schemes. This means children are exposed to a 

wide range of book formats which ensures staff are able to meet the needs of all children and texts are age 

appropriate for each year group.   
 

Our aims are:  

 To provide our children with a rich curriculum, this encourages extensive reading of whole books and 

other kinds of text.  

 To give children access to a wide range of texts in different formats and genres.  

 To give children the opportunity to experience whole books and not just extracts.  

 To support and encourage pupils of all ages to read for pleasure.  

 To provide a wide range of quality texts for children of all ages and abilities.  

 To provide parents with the information they need to support school in its aims to promote a love of 

reading.  

 

We aim to promote reading for enjoyment by: 

 Having dedicated space in classrooms to promote and encourage reading.  

 Providing the children with a range of high quality literature (including poetry, play scripts, comics etc) to 

access both at home and at school.  

 To have access to these different genres during guided reading sessions.  

 Celebrating events such as; World Book Day, National Children’s book week.  

 Bringing stories alive by working with local theatre companies and visiting local theatres. 

 Providing children with the opportunities to learn about famous authors and their work.  

 Provide stimulating high quality displays where literature and reading is promoted.  

 Providing the children with an opportunity to visit the school library.  

 Using ICT to promote an interest in authors, stories and reading.  

 

Children will: 

 Listen to adults reading to them on a regular basis. 

 Be exposed to a variety of genre. 

 Have access to high quality texts appropriate to age and ability. 

 Have time to read independently. 

 

In the Library children will:  

 Have access to a tidy well organised and inspiring environment.  

 Access high quality books and other reading materials  

 Develop a critical mind when selecting books for independent reading.  

 Have access to a wide variety of genre to choose from.  

 Have regular timetabled class library time.  

 Change books when they are ready.  

 

 



 

 

 

Writing  

 

The National Curriculum states that children should;  

 Develop the stamina and skills to write at length.  

 Use accurate spelling and punctuation.  

 Be grammatically correct.  

 

At Sir John Offley we aim to develop children’s ability to produce well structured, detailed writing in which the 

meaning is made clear and which engages the interest of the reader. We teach English using the ‘Talk for Writing’ 

approach. Talk for Writing enables children to imitate the key language they need for a particular topic orally 

before they try reading and analysing it. Through fun activities we enable children to rehearse the tune of the 

language they need, followed by shared writing to show them how to craft their own writing. The children are given 

frequent opportunities in school to write in different contexts using quality texts as a model.  

Attention is paid throughout the school to the formal structures of English, grammatical detail, punctuation and 

spelling. Teachers model writing strategies and the use of phonics and spelling strategies in shared writing 

sessions. Guided writing sessions are used to target specific needs of both groups and individuals, whilst children 

have opportunities to write at length in extended independent writing sessions regularly for a range of purposes 

across the curriculum.  

 

Handwriting 

 
At Sir John Offley, we believe that neat, well-formed handwriting and presentation of written work helps to raise 

standards as the pupils take pride in and have a sense of ownership of their work. As a school we adopt the cursive 

method of handwriting. 

 

Aims: 

 To raise standards in writing across the school.  

 To have a consistent approach across Foundation Stage, Key Stage One and Two when teaching handwriting 

and presentation of work throughout the school.  

 To adopt a common approach towards handwriting by all adults when writing in children’s books, on the 

whiteboard or on displays / resources.  

For pupils to:  

 Achieve a neat, legible style with correctly formed letters in cursive handwriting.  

 Develop flow and speed whilst writing, so that eventually the children are able to write the letters with 

confidence and correct orientation.  

At Sir John Offley we teach handwriting regularly through short, focused sessions and may be linked with spelling, 

grammar or phonics objectives. Teaching generally occurs outside Literacy lessons, although shared and guided 

writing also provides additional opportunities for the modeling and monitoring of handwriting.  

Handwriting is a skill which needs to be taught explicitly. Since handwriting is essentially a movement skill, correct 

modeling of the agreed style by the teacher is very important.  

 

Foundation Stage 

The emphasis at this stage is with movement and fine motor skill development. Pupils are given the opportunity to 

experiment with a range of writing materials and implements; a multi-sensory approach is used to help pupils feel 

the movement in the hand.  

Letter formation (Starting at the right entry point and then moving in the right direction) learned at this early 

stage becomes automatic and has a profound influence on later fluency and legibility. Pupils are to be taught to use 

lead-in strokes, following agreed policy, as soon as they are ready for letter formation.  

To aid movement, close attention is given to pencil grip, correct posture, the positioning of the paper and the 

organisation of the writing space. 

In the pre-communicative stage pupils play with writing and these experiments are recognised and praised as an 

important stage in the child’s understanding that marks on paper convey meaning. 



 

 

 

Key Stage 1 

Building on the foundation stage, pupils at Key Stage 1 develop a legible style and begin to use fully cursive 

handwriting in Year 1 by starting to join their letters. This links with the introduction of digraphs and trigraphs in 

phonic lessons. This is dependent on ability not the age of each child. This is achieved in Year 1 by developing a 

comfortable and efficient pencil grip and by practising handwriting in conjunction with spelling and independent 

writing. Correct letter orientation, formation and proportion are taught in line with the school’s agreed handwriting 

style. This continues in Year 2. 

Key Stage 2 

The target for children in Key Stage 2 is to produce a fluent, consistently formed style of fully cursive 

handwriting with equal spacing between the letters and words. 

Children will have regular handwriting sessions using appropriate prepared resources, in the agreed handwriting 

style.  

Children will write with pencils until the class teacher assesses that they are joining competently and consistently. 

When children reach year four they will be able to receive a pen license. They will then be given a handwriting pen 

to use.  

 

Spelling, grammar and punctuation  

 

We want our pupils to become fluent and effective writers; and we believe accurate spelling is essential to 

achieving this. Competent spellers need to spend less time and energy in thinking about spelling to enable them to 

channel their time and energy into the skills of composition, sentence structure and precise word choice.  

 

At Sir John Offley we provide a spelling programme which gradually builds pupils’ spelling vocabulary by introducing 

patterns or conventions and continually practising those already introduced. Experience has confirmed that short, 

lively, focused sessions are more enjoyable and teachers plan a variety of spelling activities and games which 

enable the children to play with spelling strategies. 

Proofreading is taught during shared and guided writing sessions and links are made to the teaching of handwriting.  

 

Grammar is most effective when taught in the context of reading and writing; either in the context of the 

linguistic demands of a particular genre or the writing needs of a child. We take a pragmatic approach to the 

teaching of grammar and believe effective grammar teaching takes place in meaningful contexts.  

 

Phonics 

 

At Sir John Offley we teach discrete phonics and spelling daily. Children then use these skills to embed their 

learning during Guided Reading sessions. The systematic teaching of phonics takes place daily, following the DFE 

scheme ‘Letters and Sounds.’  This starts in Nursery and continues throughout Key Stage 1 (and into KS2 should 

children need to catch up).  Children are given lots of opportunities to apply their developing skills in interesting 

and engaging reading and writing activities across the curriculum. 

We assess the children regularly, tracking their progress which then informs future planning. To supplement the 

teaching, we also have Teaching Assistants delivering interventions to children who need that extra support. From 

this assessment we know that the majority of children are making accelerated progress due to the good teaching 

across the school. 

 

English curriculum planning  

 

English is a core subject in the National Curriculum. We use the Primary Strategy as a guide for implementing the 

statutory requirements of the programme of study for English.  

 

We carry out the curriculum planning in English in two phases (long-term and short-term). The Primary Strategy 

suggests what we teach in the long-term. Our yearly teaching programme identifies the range of text types in 

literacy which we teach to each year. Each class teacher chooses to link particular units in literacy with other 

areas of the curriculum, in order to ensure meaningful cross-curricular teaching and learning. The subject leader is 

responsible for supporting class teachers in this planning and reviewing these plans. 



 

 

 

 

Class teachers complete a weekly (short-term) plan for the teaching of English. This lists the specific learning 

objectives and expected outcomes for each lesson, and gives details of how the lessons are to be taught. It also 

includes details of what each group of children will be learning. The class teacher keeps these individual plans and 

gives a copy each week to the subject leader. The subject leader is also responsible for monitoring these plans. 

 

The Foundation Stage 

 

We teach English in nursery and reception classes as an integral part of the school’s work. The nursery and 

reception class are part of the Early Years Foundation Stage of the National Curriculum, so we relate the English 

aspects of the children’s work to Communication, Language and Literacy; Linking Sounds and Letters; Reading and 

Writing. The learning in English takes place daily, throughout the day in a variety of adult-led and child-led 

activities and we follow the Letters and Sounds guidance in teaching phonics. During the summer term children, 

who are ready, begin to have English taught in a more formal literacy lesson, which is a shorter version of the 

literacy lessons in Key Stage 1. We give all children the opportunity to talk and communicate in a widening range of 

situations, to respond to adults and to each other, to listen carefully, and to practise and extend their vocabulary 

and communication skills. They have the opportunity to explore words and texts, to enjoy them, to learn about 

them, and to use them in various situations. 

  

Contribution of English to teaching in other curriculum areas 

 

The skills that children develop in English are linked to, and applied in, every subject of our curriculum. The 

children’s skills in reading, writing, speaking and listening enable them to communicate and express themselves in all 

areas of their work at school. Teachers match their topic planning with specific units of literacy to provide 

meaningful opportunities to use skills learnt through English. 

 

Spiritual, moral, social and cultural development 

 

The teaching of English develops skills through which our children can offer critical responses to the moral 

questions they meet in their work. Their understanding and appreciation of a range of texts brings them into 

contact with their own literary heritage and with texts from a diverse range of cultures. The organisation of our 

lessons allows children to work together, and gives them the chance to discuss their ideas and results. 

 

English and ICT 

 

The use of information and communication technology, with clear learning objectives, will promote, enhance and 

support the teaching of English at word, sentence and text level. It also offers ways of impacting on learning which 

are not possible with conventional methods, for example interactive and non-linear stories. 

 

ICT is used at whole-class, group and independent level. The screen projection of text enables it to be read and 

shared. The projection of a word processor permits the writing process to be modelled effectively. A variety of 

text types are available through the Internet or CD-ROMs to encourage the framing of explicit questions. Groups 

can work at a computer and input text via the keyboard. Software is used to support independent reading (text to 

speech) and writing (thesaurus, spell checkers). A range of software, such as Education City, is used to develop 

specific grammatical and spelling skills. Lessons can focus on what pupils have achieved using ICT, or ICT can 

provide the means of presenting their outcomes (via multimedia presentation or word processed writing). 

 

English and inclusion 

 

At our school we teach English to all children, whatever their ability and individual needs. English forms part of 

the school curriculum policy to provide a broad and balanced education to all children. Through our English teaching 

we provide learning opportunities that enable all pupils to make good progress. We strive hard to meet the needs 

of those pupils with special educational needs, those with disabilities, those with special gifts and talents, and 

those learning English as an additional language, and we take all reasonable steps to achieve this.  

 



 

 

 

When progress falls significantly outside the expected range, the child may have special educational needs. Our 

assessment process looks at a range of factors – classroom organisation, teaching materials, teaching style, 

differentiation – so that we can take some additional or different action to enable the child to learn more 

effectively. Assessment against the National Curriculum allows us to consider each child’s attainment and progress 

against expected levels. This ensures that our teaching is matched to the child’s needs. 

 

Intervention through School Action and School Action Plus will lead to the creation of an Individual Education Plan 

(IEP) for children with special educational needs. The IEP may include, as appropriate, specific targets relating to 

English. 

 

We enable all pupils to have access to the full range of activities involved in learning English. Where children are to 

participate in activities outside the classroom (a theatre trip, for example) we carry out a risk assessment prior to 

the activity, to ensure that the activity is safe and appropriate for all pupils. 

 

Teachers provide help where needed by using: 

 

 texts that children can more easily read and understand; 

 visual and written materials in different formats; 

 ICT and other technological aids; 

 alternative communication, such as signs and symbols; 

 translators and amanuenses.  

 

Assessment for learning 

 

Teachers assess children’s work in English in three phases. The short-term assessments that teachers make as 

part of every lesson help them to adjust their daily plans. They match these short-term assessments closely to the 

teaching objectives. Written or verbal feedback is given to help guide children’s progress. Older children are 

encouraged to make judgements about how they can improve their own work.  

 

Teachers use ongoing assessments to measure progress in reading and writing. These are recorded using 

Staffordshire Writing Grids (from Y1 to Y6) and Benchmarking (up to Level 2A) and Staffordshire Reading Grids 

(L3 and above). These are then reported termly. Analysis of these helps teachers to plan the next steps for 

learning and provide targets for the whole class, groups and individual children. Children in Year 6 undertake 

previous national tests in reading and writing as appropriate from the Spring term. Foundation Stage children are 

assessed using the Development Matters in the Early Years Foundation Stage and recorded according to whether 

children are emerging, expected or exceeding these.  

 

With the help of assessments, they are able to set targets for the next school year, and to summarise the 

progress of each child before discussing it with the child’s parents. The next teacher then uses these long-term 

assessments as the planning basis for the new school year. 

 

Children undertake the national tests at the end of year 2 and year 6 and the optional national tests at the end of 

year 4. Children in year 1 complete the phonics screening check and any children who do not meet the required 

standard retake it in year 2. Children in other year groups are given a level based on ongoing teacher assessments. 

 

Targets in reading and writing are set half-termly or termly for each year group. These are based on analysis of 

assessments and the needs of the children. The class teacher identifies focus groups and monitors progress of 

children against their targets. These are reviewed at the end of each half-term and results given to the subject 

leader and headteacher.  

 

Staff are keen to improve their subject knowledge and the subject leader takes an active role in disseminating 

best practice and making recommendations for staff development. 

 

 

 



 

 

 

Learning Environment  

 

Our classrooms and displays are used as learning tools. Using the learning environment all skills are transferrable 

and learning is applied across a range of contexts, ensuring intrinsic links between reading, writing, phonics, 

grammar, spelling and punctuation are made and children are regularly given time to consolidate learning. Through 

the learning environment children are empowered and supported to build independence when working. 

 

Monitoring and review - Role of Subject leader 

 

Monitoring of the standards of children’s work and the quality of teaching in English is the responsibility of the 

subject leader. The subject leader gives the head teacher a termly summary report evaluating the strengths and 

indicating areas for further improvement. The leader has specially-allocated management time in which to review 

samples of the children’s work and to undertake lesson observations of English teaching across the school.  

 

The Subject Leader is responsible for improving the standards of teaching and learning in English through: 

 

 Monitoring and evaluating English: -  

- Pupil progress and analysis of data.  

- Provision of English, ensuring the breadth and balance of the curriculum.  

- English across the curriculum.  

- The quality of the Learning Environment.  

 Taking the lead in policy development. 

 Auditing and supporting colleagues in their CPD.  

 Purchasing and organising resources.  

 Reporting to governors and SLT. 

 Guidance and support for parents. 

 Keeping up to date with recent English developments.  

 

 

 

 

This policy will be reviewed at least every two years. 

 

 

Signed:                                      Headteacher 

 

Signed:                                      Chair of Governors 

 

Date: April 2017 

 

 

Sir John Offley CE (VC) Primary school is committed to safeguarding and promoting the welfare of children 

and young people/vulnerable adults and expect all staff and volunteers to share this commitment. 

 


